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General Information

Name of Organisation: 








Address: 








Contact Name: 


 Tel: 





Date of Conference: 
/
/

No of Attendees: 

Room Setup

Time of arrival for setting up (if necessary): 
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       Highland Suite - £60
Time: 

 till 
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       Shire Horse Suite - £50
Time: 

 till 


Layout/Style: 
Theatre
Boardroom (block of tables)


U-Shape
Cabaret


Other: 








Equipment Needed: 
OHP - £5
Screen - £5



Flipchart - £5
TV & Video - £7.50


Multimedia Projector - £15.00

Other Equipment: 






Refreshments

Please fill in the following table with the type of refreshment you require and the times that you would like, beginning with the earliest.

If you have not already requested the menu for your refreshments, please inform us of what you need and we will send you the appropriate menu.

Tea & Coffee - £1 per person
Tea, Coffee & Biscuits - £1.50 per person

Basic Set Finger Buffet - £5.00 per person

Self Select Finger Buffets - 5 Items - £5.25

 8 Items - £6.70

 12 Items - £9.45
Two or Three Course Sit Down Meal - Menu Required
Other options may be available if you contact us by phone.

Time

Refreshment

Other General Information

We have accommodation on site, please state your requirements so we can check availability and let you know.






Trethorne Leisure Park, Kennards House, Launceston. PL15 8QE

Telephone 01566 86324 Fax 01566 86981

www.trethorneleisure.com

Email trethorneleisure@btconnect.com
Trethorne Leisure Park, Kennards House, Launceston. PL15 8QE

Telephone 01566 86324 Fax 01566 86981

www.trethorneleisure.com

